United States Department of State 

Office of Foreign Missions 
Washington, D.C. 20520 



March 2, 2011 



NOTICE 

APEC - Guide to Diplomatic Tax Exemption 

The Asia-Pacific Economic Cooperation (APEC) forum meets annually with 
the purpose of improving economic and political ties among the 
participating Pacific Rim economies. The United States is proud to be the 
host of the APEC forum this year. 

APEC meetings are currently scheduled for February 27-March 13, 201 1 , 
in Washington, DC; May 15-26, 2011, in Big Sky, MT; September 12-26, 
201 1 , in San Francisco, CA; and November 8-1 3, 201 1 , in Honolulu, HI. 

The purpose of this notice is to provide foreign missions with a 
consolidated guide to assist eligible foreign missions with ensuring the 
extension of diplomatic tax exemption privileges for expenses associated 
with APEC events throughout the country. Foreign missions are 
encouraged to provide this notice to members of their delegations attending 
APEC events. 

The tax-exempt status of eligible foreign diplomatic and consular missions 
and their members in the United States is primarily derived from the 
obligations of the Vienna Conventions on Diplomatic and Consular 
Relations, and is authorized nationwide by Article VI of the United States 
Constitution. These Conventions generally provide that diplomatic and 
consular missions and their members are entitled to an exemption from 
most national, regional or municipal taxes. 

The tax-exemption benefits extended by the Department are determined 
reciprocally in accordance with the counterpart foreign government's tax 
treatment of the United States Mission and its members. That means, if a 
foreign government does not provide the United States mission and/or its 
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members with the required exemption from taxation, the Department in turn 
will not extend the tax exemption to that government's embassy, 
consulates and/or its members in the United States. 

Tax Exemption Cards: 

The Department's Office of Foreign Missions (OFM) issues tax exemption 
cards to eligible foreign missions, mission personnel and their eligible 
family members consistent with international law, domestic statute, and the 
underlying principle of reciprocity. With the exception of purchases of 
gasoline, international airline tickets, motor vehicles, and utility services 1 , 
OFM's tax exemption cards authorize eligible foreign missions and their 
members for a point-of-sale exemption from sales and use taxes 
throughout the United States. This system provides immediate relief from 
taxes without the administrative burdens, costs, and delays commonly 
associated with reimbursement systems. 

Official/Mission Hotel Tax Exemption: 

OFM considers official expenses associated with the lodging of employees 
of foreign missions, representatives of a sending State's government, or 
other travelers hosted by the foreign mission, to be exempt from taxation 
when: 

a) the foreign mission holds a valid Mission Tax Exemption Card that 
allows for the relief of such taxes; and 

b) the travel of the individuals described above is conducted in support of 
the mission's diplomatic or consular functions; and 

c) the lodging costs are paid for with a check or credit card in the name of 
the foreign mission. 

OFM will not authorize any foreign mission's "official" request for tax 
exemption on lodging expenses that are unrelated to a mission's diplomatic 
or consular functions, such as those related strictly to tourism or leisure 
travel. 

Personal Hotel Tax Exemption: 

OFM considers the personal lodging expenses of individual members of 
foreign missions or their immediate family members to be exempt from 



1 Relief from taxes imposed on an eligible foreign mission or foreign mission member's purchases of 
gasoline, international airline tickets, motor vehicles or utility services are authorized by a means other 
than OFM's tax exemption card. Information concerning how such exemptions are provided is a available 
at http ://www. state .go v/of m/tax/i ndex . htm . 
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taxation when: 

a) the individual holds a valid Personal Tax Exemption Card that allows 
for the relief of such taxes; and the room(s) are registered in the name 
of the individual to whom the Personal Tax Exemption Card is 
assigned; and 

b) the lodging expenses are paid for by the individual to whom the 
Personal Tax Exemption Card is assigned, using any form of payment. 

Additional information about the Department of State's Diplomatic Tax 
Exemption Program is available on OFM's Internet website at 
http ://www. state . qov/of m/tax . 

State/Municipality Specific Tax Exemption Information: 
California 

California's State Board of Equalization's Regulation 1619, authorizes the 
exemption of sales or use tax on purchases in California made by foreign 
missions and their members pursuant to treaties or other diplomatic 
agreements with the United States. Entities and persons eligible for this 
privilege are required to present retailers with a tax exemption card issued 
by the OFM. This regulation requires retailers to retain written evidence 
supporting the exemption. 

A photocopy of Regulation 1619 is enclosed and is also available 
electronically at OFM's Internet website 
http://www.state.goV/documents/organization/1 301 71 .pdf . 

District of Columbia 

The District of Columbia's Municipal Regulations authorize vendors to 
extend tax exemptions to eligible foreign mission and their members. 

A copy of the relevant regulation is enclosed and is also available at OFM's 
Internet website 

http://www.state.gov/documents/organization/156973.pdf 
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Hawaii 

Act 38, Session Laws of Hawaii 2000 ("Act 38"), Relating to a General 
Excise Tax and Transient Accommodation Tax Exemption for Foreign 
Diplomats and Consular Officials, authorizes an exemption from general 
excise tax (GET) and transient accommodation tax (TAT) for amounts 
received by vendors from eligible foreign missions and their members in 
Hawaii. The extension of this privilege is permitted upon the presentation 
of a tax exemption card issued by OFM. 

A photocopy of Act 38 is enclosed and is also available electronically at 
OFM's Internet website 

http://www.state.gOv/documents/orqanization/1 56951 .pdf 
Montana 

Section 42.14.103 (1) (8), of the Administrative Rules of Montana, 
authorizes an owner of a facility or campground to not collect lodging 
facility use tax for lodging or lodging facilities that are rented to foreign 
diplomats, entitled under international law or a bilateral treaty to an 
exemption from this tax, upon the presentation of OFM's tax exemption 
card. 

A photocopy of this rule is enclosed and is also available at OFM's Internet 
website http://www.state.qov/documents/orqanization/156955.pdf 

Questions: 

For any questions or concerns, please contact OFM's Office of Diplomatic 
Property, Tax, Services and Benefits by telephone at (202) 895-3500, 
extension 2, or by electronic mail at ofmtaxcustoms@state.gov, or the 
nearest OFM regional office. 



